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Session 2020-21
Class- IV
Subject: Art

Study Material
Follow the Instructions given below:-

1.) Tap the link: https://snappy.appypie.com/index/app-

download/appld/3515f582d4b3

2.) Then, install the 'Drawing Skills' app.

3.) Open the app

4.) Click on 'options' icon at the top left

5.) Click on 'B' Icon

6.) Select the video according to your ward's class

7.) Play the video and draw and colour the drawing as per instructions in the
video
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JAGAT TARAN
GOLDEN JUBILEE SCHOOL

1. Parents are requested to provide a drawing notebook to students which
is easily available at the home

2. Children can use any colours that are available at the home

Stay home, Stay

Healthy!

Thank you
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JAGAT TARAN GOLDEN JUBILEE SCHOOL
Session: 2020-2021
Subject: COMPUTER SCIENCE

CLASS1TOS5

PDF OF CHAPTER 1 AND 2 (including exercises)

ve

Cyber Tools-Bki-chl
and 2.pdf

v

Cyber Tools-Bk2-ch1
and 2.pdf

v

Cyber Tools-Bk3-ch1
and 2.pdf

v

Cyber Tools-Bk4-ch1
and 2.pdf

ve

Cyber Tools-Bk5-ch1
and 2.pdf

Material required:

If possible takeout the printouts of the first two chapters ( class wise and chapter wise PDF
attached above) and do the exercises, otherwise take interleave notebook and pen down the
exercises and solve them.




Video tutorials of the lessons:

To access the videos copy the given link and paste it on the browser address bar and press
enter key.

Or
CTRL + click on the link given

Class 1 videos of Lesson 1 and 2:

https://drive.google.com/drive/folders/11KBrXzgplzVV1PLQha wlimwreroNsUC

Class 2 videos of Lesson 1 and 2:

https://drive.google.com/drive/folders/1FdSoKW 1edtjAVtOCJCW AtTdjIADODy

Class 3 videos of Lesson 1 and 2:

https://drive.google.com/drive/folders/1XPUORhEbHyY-Z262iXmnyKvEu4AFtrCUn

Class 4 videos of Lesson 1 and 2:

https://drive.google.com/drive/folders/1gPFwg837mCj-nBeMkjuNLzfxizNrY3F3

Class 5 videos of Lesson 1 and 2:

https://drive.google.com/drive/folders/1y8UeV4in8tfWZrOFyM x5KCXftfUg2uy

Warm Regards



https://drive.google.com/drive/folders/11KBrXzgpIzVV1PLQha_wIImwreroNsUC
https://drive.google.com/drive/folders/1FdSoKW_1edtjAVt0CJCW_AtTdjIADODy
https://drive.google.com/drive/folders/1XPU0RhEbHyY-Z62iXmnyKvEu4AFtrCUn
https://drive.google.com/drive/folders/1qPFwg837mCj-nBeMkjuNLzfxizNrY3F3
https://drive.google.com/drive/folders/1y8UeV4in8tfWZrOFyM_x5KCXftfUg2uy
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INPUT, OUTPUT, AND STORAGE DEVICES

! LEARNING IN THIS CHAPTER !

= Computer system = Input devices = Output devices
» Parts of a computer ® Processing device » Storage devices

A computeris amachine that works on electricity. It can be compared to a magic
box that can do a variety of jobs. Computers are not confined to offices only.
They can be seen everywhere around us, such as at shops, schools, hospitals,
banks, airports, railway stations, etc. Computers work very fast and give 100%

accurateresults.

Definition: A computeris an electronic device that accepts data and instructions given by the user,
processesthemaccordingly, and gives meaningful results.

A computer system performs three basic functions:

S NPT = b S PROCESSING = b S outPur =

Figure 1.1: Working Cycle of a Computer
> PARTS OF A COMPUTER

A computer systemis made up of four types of devices.
» InputDevices  » ProcessingDevice  »  OutputDevices  » StorageDevices

These devices are connected with each other through wires. A computer performs various tasks with
the help of these devices.

Storage Devices

Input Devices

Processing
Device

Output Devices

-0 &
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2 INPUT DEVICES

Fact File

The devices through which we enter data andinstructions are called the Input
Devices. Amost commonly usedinput deviceis the Keyboard.

The other input devices are mouse, trackball, and light pen. They do not
require typing of input dataandare called Pointing Devices. We can select any

itemonthe screen by pointing and clicking onit. Sir Christopher
Latham Sholes was the
inventor of QWERTY
Keyboard.
KEYBOARD

A keyboard is used to input data and instructions
into the computer. A standard keyboard has 104 Fact File

keys, which can be divided into four groups: Typing

keys (Alphabet keys and Numeric keys), Function
keys (F1-F12), Navigation keys (Arrow keys, Home, End, Page Up, Page
Down, etc.), and Control keys (Ctrl, Alt, Windows logo key, and Esc).

Dr Engelbart is the inventor
of the computer mouse.

MOUSE

Amouse is a hand-held pointing device with two buttons
. . Let’s Know More
on its top. It is used to control the movement of the

pointer to select an object and open files/folders. A
mouseis also usedtodraw pictures. \

Magic Mouse - A magic
mouse is a multi-touch

mouse, which was designed
MICROPHONE in 2009.

A microphoneis an input device, which is used to record

voice, music, and sound into the computer system.

Sound cards enable a computer to record sound from a Let's Know More
microphone, whichis connectedto the computer. Track Ball

TOUCHPAD

. . . You can also use a Track
On a laptop, a touch sensitive pad is used instead of a Ball instead of a mouse. It
has a ball on its top. To

mouse. We can control the movement of the pointer move the pointer on the

on the screen by moving the finger on the touch pad. screen, you need to roll
the ball with your finger.

© Kips Learning Pvt. Ltd. 2020 'éz‘:l':::ﬂgrs «im KiPS <9
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TOUCH SCREEN .
Touch screen is a computer screen, that is sensitive to the touch. Oniit, we can > 3
select objects directly by touching them with fingers without using any 3 :

- - 4

pointing device. They areusedin Tablets, Laptops, ATMs, Cell phones, etc.

LIGHT PEN

x A light pen is a pen-like pointing device. It is used to select objects on the
7{ < display screen. It is quite similar to a mouse, except that it allows the users
\ to point to the objects displayed on the screen or draw directly oniit. Alight

penis used only with CRT monitors. These days stylus, which is a type of light

pen,isused withatablet or digitizer.
SCANNER

It is a device that reads the text or pictures printed on a paper and translates >
the information into a form that a computer understands. There are mainly
four types of scanners but only two are commonly used. These are flat bed

scanners and hand-held scanners.
DIGITALCAMERA

A digital camera is used to take photographs and record videos. The
photos/videos taken with a digital camera are stored in the memory chip
inside the camera. Then, the digital cameraiis plugged into the computer and

theimages/videos are transferred toit for storing, editing, printing, etc.

WEB CAMERA

A web camerais a device connected to the computer for capturing still images
and live videos. It is primarily used to chat live with friends and relatives using

V-
@ -
> A
theinternet. -

> PROCESSING DEVICE

CENTRALPROCESSINGUNIT

Ina human body, the brain has animportant role to play. The activities that we
perform are the result of signals that we receive from our brain. Likewise, the >

Central Processing Unit or CPU is the brain of a computer where it processes
and stores the information, performs calculations, and sends the result to the

outputdevices. Itis placedinside abox called the CPU Cabinet.

o KM o KD 10>




The CPU has three main parts: ALU, CU, and MU.
INPU
DEVI. L

1. Memory Unit (MU): This unit stores information temporarily or

MEMORY UNIT
CONTROL UNIT

Himp

ALU

Figure 1.3: Parts of CPU

permanently according to our need.

2. Arithmetic and Logical Unit (ALU): This unit performs all arithmetic
calculations andlogical operations.

3. Control Unit (CU): The control unit controls the working of all the other
units, i.e, MU, ALU, Input devices, and Output devices. It works like a
traffic policeman.

> OUTPUT DEVICES

Output devices are used to display the data that we enterinto a computerand
theresultsthat we get after processing.

MONITOR
The most common output deviceis the monitor. It looks like a television.

The output that we get on a monitor is called the Soft Copy. There are three
types of monitors: CRT monitors, LCD monitors, and LED monitors.

CRT monitors are generally less expensive, but consume more
electricity.

Both CRT and LCD monitors produce sharp images, but LCD
monitors have the advantage of being much thinner, lighter,
and consume less electricity.

The third type of monitors are LED monitors. These monitors
look more or less the same as LCD monitors. These have better
picture quality and are muchin demand than LCDs.

SPEAKERS
Speakers are the output devices that are used to listen to . .
music and sound effects from the computer. These may o (]

be built into the CPU cabinet or connected with cables to

the CPU©§(abinate

. Learnin
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Fact File

Vinod Dham

He is popularly known as the
'Father of Pentium' for his
contribution in the
development of the
Pentium Processor from
Intel.

Let’s Know More

Bar Code Scanner

It is used to scan the
printed bar codes present
on the various products. It
can be seeninshops, malls,
etc.

Know the Fact

» Motherboard is the main
circuit board of the
computer system.

» CPU and other computer
hardware components
are attached to the
motherboard.
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PRINTER

It is an important part of a computer system. It prints the output onto the paper. The printed copy is
called the Hard Copy. The most commonly used printers are: Dot Matrix, Inkjet, and Laser printers.

The Dot Matrix Printer works like a typewriter and creates an impression
« by striking its printing head on the paper. It is very noisy and does not
produce quality output. It gives the output only in black and white.

The Inkjet Printer sprays droplets of ink on the paper to form the text and
graphics. It is ideal for routine business work and personal documents. It can
give the output both in black and white and in colour. It produces high quality

prints when used with a special paper.

The Laser Printer uses laser beams and dry ink to print. It is used mainly in

.

publishing houses. It prints very fast and gives high quality output. Some

printers also work like a photocopier machine. The laser printers cost more

thanthe Inkjet printers.

3D printers are remarkable machines that can make everyday things in

different materials, in all forms. Various objects are created in 3D using additive
processes. Inthis process, an objectis created by laying down successive layers >

of material until an object is entirely made. In comparison, 3D printers are

much costlier than the other printers.

USING PRINTER
> OpenPaint3Danddrawa2D drawing.

Untitled - Print

Printer
% 171 o
S

» Fillcoloursinitandsavethefile. SR

> Click on the Menu icon , select the Save option, and | g
y oy

b e )4

Letter
S0 x 1100

specify the file name.

Clickonthe MenuiconandselectthePrintoption.
Choosethe2Dprint | ® | optionfromthe Printpane.
In the Print dialog box ,specify the number of copies either
by typing the number or by clicking the ‘+’icon. ﬁt‘

» C(lickonthePrintbutton. e s

o KE M o g 12>




> STORAGE DEVICES

Like our brain, a computer stores the data temporarily or permanently using
short term or long term memory. The devices that help us in storing the data
are called storage devices. We can retrieve the data from these devices
whenever needed.

BITS AND BYTE

A computer can understand only two states-ON (represented by 1) and OFF
(represented by 0). These two digits—0s and 1s are called Binary digits or Bits.
The data is stored in the computer memory in the form of bits, and is
measuredin Bytes.

Every computer has a certain amount of memory. The memory capacity
determines how much data and instructions can be stored in the computer
either temporarily or permanently.

MEMORY SIZE

8 Bits = 1Byte 1024TB =  1Petabyte(1PB)
1024Bytes = 1Kilobyte(1KB) 1024 PB = 1Exabyte(1EB)
1024 KB = 1Megabyte (1 MB) 1024 EB = 1Zettabyte(1ZB)
1024 MB = 1Gigabyte(1GB) 1024 ZB = 1Yottabyte(1YB)
1024 GB = 1Terabyte(1TB)

The memory of acomputeris of two types:

MEMORY

[ 1
Internal (Primary) Memory External (Secondary) Memory

I_I_I [ [ | [ |

Hard CD/DVD/ Flash/Pen Memory
ma RO Disk Blu-ray Disk drive card
Figure 1.4: Types of Computer Memory
INTERNAL MEMORY

Internal memory is also called Primary memory or Main memory. It is the
built-in memory, designed to store data and instructions while the computer
is working. The data stored in the internal memory is erased when the
computeris turned off. It is always easier to access data or programs from the
internalmemory as itis the fastest of all forms of computer data storage.

Primary memoryis of two types:

Random Access Memory (RAM): It stores the information temporarily and

Learnin
© Kips Learning Pvt. Ltd. 2020 g
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Let’s Know More

The Laser printer was
invented at Xerox in 1969
by Gary Starkweather.

Know the Fact

The amount of RAM
installed in a computer
affects the number and size
of programs that a system
can run simultaneously.

Let’s Know More

When we start a computer,
the operating system is
loaded into RAM. Any
software that we run is
also loaded into RAM. It
means that a computer
with more RAM will work
faster than a computer
with lesser RAM.

Fact File

Hard Disk was invented by an
IBM team lead by Rey
Johnson. He is considered as
the father of the hard disk
drive.

Let’s Know More

< ]

—

A Multifunction Printer is
an office machine, which
not only prints, but also

scans, produces
photocopies, and fax the
document. This type of
printer is also known as
All-in-One Printer.

Kips<3
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works like a blackboard that can be constantly overwritten with new data. The
information stored in the memory is lost when you turn off the computer or the
power goes off. Thatis why RAM is also called Volatile memory.

RAM is like a calculator, where the information exists till the calculator is on. The moment you
turn off the calculator, all the data disappears.

Ei;ﬁple
Read Only Memory (ROM): It stores the start up instructions that prepare

a computer for use. The instructions stored in the ROM cannot be changed,
but can only beread. It retains the stored information even when the power

is switched off. Thereforeitis called non-volalite memory.

XY ROM is like an audio disk that can be played, but we cannot record anything on it, except in special

3‘- types of disks.

Ex_;rﬁ'ple
EXTERNAL MEMORY

Itis used to store information for along period. Datais not lost in the external memory even when the
computer is turned off. It is also called the Secondary Memory. The external memory is essential,
because theinternalmemory of acomputer has limited storage capacity.

8 Inour daily life, we use many storage devices, such as cupboard, book shelf, refrigerator, school bag,
A\ etc. A computer also uses various storage devices that vary in their storage capacity, e.g., hard disk,

Exanitlg pendrive, CD, etc. These are permanent or non-volatile storage devices.

When we run a program, it is copied from the secondary storage into the internal memory. It takes
more time to access datafrom the secondary memory as compared to theinternal memory.

PORTABLE STORAGE DEVICES

Hard Disk: It is the main storage component in a computer. It is fixed inside
the CPU box. It can hold a large amount of data. Hard disks can store up to
16 TB of data. Nowadays, external hard disks are also available, which are

smallinsize and can be carried anywhere.

CD: CD stands for Compact Disk. It is an optical

storage device. A CD s a thin, shiny, circular disk that can store up to 700 MB of
data and measures 4.7 inches in diameter. A CD can hold text, graphics, sound,
images, and videos. It can be used for data backup and storing software.

o KM o KD 14>




DVD: The full form of DVD is Digital Versatile Disk or Digital Video Disk. Itis an
optical storage device thatis used for data storage and recording movies with >
high video and sound quality. The storage capacity varies from 4.7 GB to 17 GB.

Blu-Ray Disk: It is a new optical disk format that can store upto 128 GB of data.
This disk is mainly used for storing high quality sound, games, and movie data.
The name Blu-ray disk has been derived from the Blue-violet laser that is used

£

Blu-rayDisc

A}:‘I'Ni‘l'

Using a CD/DVD

toread and write dataonit.

> Pressthe pushbutton presentonthe CD/DVD drive. The CD/DVD drive tray will slide out.
> PlaceaCD/DVDonitand pressthe push button. The tray willmovein.
> The CD/DVD hasanAutoPlay program and the CD/DVD will start playing automatically.

> Ifthe CD/DVD does not play automatically, double-click on the CD/DVD drive icon in the This PC folder.
It will display its contents. To open any file, just double-click onit.

Flash Drive: It is popularly known as pen drive and the most popular data
backup device. It is a plug and play device and can be connected to the
Universal Serial Bus (USB) port. Itis a small, light weight, and removable drive. >

Itis used for copying and moving data from one computer to another. Aflash
drive canstore upto 4 TB of data.

Memory Card: A memory card is a storage medium for portable devices,
like mobiles, digital cameras, and music players. These devices transfer
image and music files into a computer by using memory card reader that

canbe connected with acomputer through a USB cable. Nowadays, most
ofthe laptops come with anin-built card reader port.

g Amultimedia cardin adigital camera or mobile

A memory multimedia card is small in size; approximately the size of a postage stamp.

Example Multimedia cardsareavailable invarious storage capacities ranging up to 512 GB.

© Kips Learning Pvt. Ltd. 2020 'éz‘:l':::ﬂgrs i KiPS <15
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A computer system performs three basic functions: Input, Processing, and Output.

A computer systemis made up of four types of devices, Input Devices, Output Devices, Processing Device,
Storage Devices.

The devices through which we enter dataand instructionsinto acomputerare called the input devices.

The devices that display input as well as the result, which we get after processing are called the output devices.

The devices usedto store dataandinstructions entered by a userare called the storage devices.

A.
1.

2
3.
4

5.

W grAIN

SECTION - A
Fill in the blanks.

The printers give very high quality output.

devicesdisplay theresult that we get after processing.

Theinformationinacomputeris storedinthe form of digits.

=] 0 [« are the two types of memories presentinacomputer.

A flashdriveis popularly known as

HINTS | > Output o Laser > External > Pen drive o Internal 2 Binary

State True or False.

Adigital camerais usedto share picturesand havelive chat ontheinternet.

The CPU manages all the jobs of a computer.

Amultifunction printeris also known as an All-in-One Printer.

RAM stands for Random Accept Memory.

1 Megabyteis equal to 1024 Gigabytes.

Application-based questions.

Smrriti has lost her computer notebook in the class and the next day she has to appear for a test.

Which device will you suggest her to use so that she can take the photocopy of the chapters from
her friend's notebook?

o KM o KD 16>
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2. Sohail could not finish his project work in the class, so he wants to carry the softcopy of the project
to hishouseinordertofinishit. Which device will you suggest him to fulfill the task?

D. Match the following.

A B
Blu-ray Disk o[ 4.7" in diameter ]
MU 0[ Used to listen to music and sound effects ]
CcD 0[ Stores information ]
2
Speakers g 128 GB ]
SECTION - B
A. Multiple-choice questions.
1. Which output device allows you to recordsound?
a.Microphone b.Speakers c. Monitor

2. Whichdeviceisusedto control the movement of the pointer onalaptop?

a.Touch Pad b.Track Ball c.Touch Screen

3. Themaximum capacity of amultimedia cardisup to

a.223GB b.31GB ¢.512GB
4. Thestorage capacity of a DVD varies from to
a.4.2GB, 16 GB b.4.7 GB, 17 GB c.4.7GB,17.1 GB

B. Answer the following questions.

1. DefinethetermInputdevice. Nameany two.

2. Whatisaprinter? Name the types of printers.

© Kips Learning Pvt. Ltd. 2020 tﬁﬂ:ﬂhﬂgrs «im KiPS <17
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3.  Whatdoyouunderstand by computer memory? Nameits types.

4. Howisaharddiskuseful?

5. Whydoyouusethefollowing devices? Answer briefly.

a) Digital Camera

b) Light Pen

-\
SECTION
Learning While Playing

A. Pick the words from the bubbles and put them in the blank places to complete the
rhythmic lines.

A e is circularin shape, s is like a blackboard,
and it wears a shiny drape. It keeps the data on hold. Q *
It stores data, like text, movie, and sound, If you don’t press SAVE, N
and plays it moving round and round. The data gets erased.
......................... is very small, A ..coovvvinevenene IS @n input device of computer.
but transfers data from one to all. It takes a snapshot of your paper and b
You can connect it to the USB port, displays it back on the screen, # Q :
it saves data and gives all support. It is quite an amazing machine. -
/ ( =
; | \ l{,% L ovo)) P |
@Scanner ' ‘ z 5 i DPr?\':e ]
{ S ﬁ «; §Y XINL
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B. Visitthe computerlabandlearnhow touseaCD,DVD,andaPendrive.

LAB SESSION Perfection Through Practice

» OpenWord 2016 by selecting the Start > scrolldown to Word 2016. The Start Screen appears. Click

on the Blank document. Anew blank document will open.
» Typeanytwo differences between ‘RAM’and ‘ROM’. Set the font size of the headings to 16 points.
» Type‘RAM’and pressthetab key thrice and then type the heading ‘ROM’.

Press the Enter key twice, set the font size to 14 and type the points that you have understood in

the class. Now, apply italic effect to the text.

» Save the file by using Ctrl+S key combination. Specify the name of a file in the File name box and

clickonthe Save button.

» Closetheapplicationby clicking onthe Close button on the Title bar.

GROUP DISCUSSION [ e e A

Encouragethe studentsto participatein group discussion on the following topics:

> Digital Cameraand Web Camera

> Differentiate between Touch pad and Touch screen

PROJECT WORK Using Creativity @”

Make an informative collage on input, output, and storage devices. Collect '= .
pictures from the magazines, newspapers, or the internet with the help of your

parents.

To havebetterunderstanding aboutinputand output devices, visit the following websites:

> http://www.teach-ict.com/gcse_computing/ocr/212_computing_hardware/ output_
devices/quiz/ontarget output.htm
> www.pitara.com/quizzes_for_kids/technology quizzes for_kids/computer

_hardware
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/ MANAGING FILES AND FOLDERS

| LEARNING IN THIS CHAPTER |

e Features of Windows 10 e File explorer

r Starting Windows r Files/Folders and their operations
® The Start button ® Using Context menu

®  This PC folder ®  What is a Shortcut?

A computer is a machine that cannot think on its own and requires instructions from us. The most
important software of acomputerisits operating system. Itis a medium through which we caninteract
with the hardware, using software. It controls all the activities of a computer. There are various types
of operating systems, such as Windows, Linux, Unix, etc.

Windows is a Graphical User Interface (GUI- pronounced as gooey) between a computer and its user. It
hasbeen developed by Microsoft-the world's leading software company.

Figure 2.1: Windows 7 Figure 2.2: Windows 8 Figure 2.3: Windows 10

2 FEATURES OF WINDOWS 10

The first GUI version of Windows Operating System was Windows 1.0. Since then, many versions of
Windows operating system have been released. The most popular versions of Windows are: Windows
98, Windows 2000, Windows ME, Windows XP, Windows Vista, Windows 7, Windows 8, and Windows 10.

The Windows 10 operating system has become very popular because of its following features:
ATTRACTIVE AND EASY TO USE

Windows 10 has a very attractive transparentlook with blue highlighting features. It has a complete set
of new pictures, themes, tiles, and icons. The use of graphics makes it quite interactive. It works the
way we want and makes new things possible.

IMPROVED START MENU

The new Start menu of Windows 10 gives you quick access to apps and services. In the left pane, you

{thg oy, K 20>




N

canfind File Explorer, Settings, and a list of the most used apps, Power option Fact File
etc. Intheright pane, live tiles are displayed, which consist of various apps.

SEARCHTOOL—CORTANA

Windows 10 has a refined and powerful search tool called ‘Cortana’. It allows

you to search forinformation on the system or on the web directly. It can also

Bill Gates
Founder of Microsoft

be used to play music, videos, set alarms and reminders, send e-mail, give

voice commands, etc. He developed Windows
for general purpose
SUPPORTS MULTIPLE DESKTOPS computer systems in 1985.

Windows 10 has a new ‘Task View’ button on the taskbar. This button provides
the ability to open multiple desktops at the same time. You can create multiple
desktops for different tasks so that only one related set of applications is
visible in one desktop. Thereis no limit to the number of desktops that you can
create.

WINDOW SNAPPING

This feature assists you to work with multiple applications onthe same screen.
You can drag and drop a window to any corner of the screen thereby making

space for otherappstobe openedsimultaneously.
THE NEW BROWSER —EDGE

Microsoft Edge is the default browser of Windows 10. It allows you to write
and highlight the text directly on web pages. Cortana is an in-built feature of
Microsoft Edge that helps you to do things faster.

WINDOWS STORE Fact File

The Windows Store application provides you with all kinds of paid and free
apps, games, music, movies, etc. With Microsoft Store, you can try an app
before you buy it. Windows 10 opens these apps in multiple small windows on
the Desktop.

Satya Nadella is an

E STARTlNG WINDOWS Indo American business

executive, engineer, and

When we switch onacomputer, the Windows operating system starts loading the current Chief Executive
. ' . Officer of Microsoft. He
into the computer's memory. Once the process gets completed, the first was appointed CEO on

screen that appears on the monitoris known as the Desktop. It contains Icons February 4, 2014.

thatare the graphicalimages or symbolsrepresenting files or programs.
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-~ "]
. Start Button

Figure 2.4: Windows 10 Desktop
2 THE START BUTTON

This is probably the most used button on the Windows desktop. When we
click on the Start button B, a menu appears-displaying the major options

FE9 bubble Witch 3 Saga

along with the live tiles . This is called the Start Menu. It provides access to the

papi
£ [rype here to search

installed programs ona computer.
Figure 2.5: Starting a

> THIS PC FOLDER Program

This PCfolder displays the contents of the computer's hard disk, CD/DVD, or any other external storage
media, such as a pen drive. By using This PC f: icon, we can access and manage all the folders and files
stored in a computer. It is useful for finding, organising, moving, and copying files/folders in a
computer. Double-clicking on This PC ﬁ icon opensthe folderasshownin Figure 2.6.

Address Bar: It displays the
ﬁl;) Button: It takes you one complete path of the selected

step up in the folder tree. file/folder.
Back Buttorr:: It lets yOlIJ T LT / = %
navigate to the previous ; . .
g PLS) Y e s Ribbon: It contains )
opened folders without w - B Uniotatiox cisnor s oo Oands arrane ool
closing the current window. e 2 3 88 ystem properties 9
LA / e O form of tabs and groups that
at 2 are used to work with files
\2: This PC 7 v & | Search ThisPC and folders. /
# Quick access Folders (6 ~
Wostop ¢ . L o Search Box: It allows you to
Vidie esktop 5 Documents ownloads . )
BB utton: Aftar s 7 =] qmc.:klt)I/1 search fltlefsllgolders
using the Back button, you B Picess B e B e g I WS CHiEsieleeEh
[ =
can use the Forward T00L5 16 800K #
button to again move to the esk's st TR R
- ey o LocDsC e Volume (0 v Volume (E:
current RN window. PDF File : 501 GB free of 975 GB ~ ‘;': 58 free of 175 GB - 191 GB free of 192 GB
TOOLS16800K-3 Network locations (11)
- T w‘::; ! {bhaskar) ._‘,“‘7;;: admin (admin-pc) Vm‘:;: Admin (harpreet]
O ThisPC e g
@ Network s i: Admin (kipsn) w__ﬂ ajay (ajay-pc) mf;; kipe (madhu)
*4 Homegroup " ) )
wfﬂ: kips2 (kips2-pc) "?":‘"-: menicz (manica) “5,:\ pe (indukaul)
Navigation Pane‘: Itis P Neha (11192.168.2.30) (Z:) Right Pane: It displays the
the left pane that displays it P POSRIT) D contents of the folder that
a list of drives and have been selected in the
folders. left pane.

20 items - =

Figure 2.6: This PC Folder
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2 FILE EXPLORER

Fact File

File Explorer is an application that displays detailed information about files,

folders, and drives. It enables you to access, edit, manage, and organise your

files and folders. You can use it to view, create, delete, copy, move, rename,

andsearchfiles and folders.
HOW TO OPEN FILE EXPLORER

ToopenFile Explorer:

» Clickonthe Startbutton > File Explorer option. Or

Press Windows key E +E.

» TheFile Explorer window will open.

/ The Left pane displays

all kinds of locations, = | Desktop
such as This PC folder, Home  Share  View
devices and drives W & cut L @ % =}
connected to your computer, | = s Copy path

k Copy Paste Move Copy Delete Rename

and other folders on [e] Paste shortcut | o= tov

your computer.
Click on a location to view
@ contents in the right pane.

« 4 HE > ThisPC > Desktop

Quick access

T Desktop * Text
& Downloads ~ #  8= DocS
@ Documents & - ™™ o ki
Quick access is a vertical | eicure: - %I':::’;gw"_'j‘.l"gm""‘E“Cke“"”""t“ i
ribbon that shows a list | toosisecoks & o

Q'] Knowledge is information
boek-5 | Word 2016

corel

PDF File

TOOLS 16 BOOK-3

of frequently used folders
and recent files.

/@& OneDrive

W This PC

The Status bar displays
the total number of items [* Hetverk
in a location, or the
number of selected items
and their total size.

4 Homegroup

7 items 1 item selected 12.9 K8

rosoft Word D. 13KB

dobe Acrabat D 228 E
Title:

Linux is also a very popular
operating system
Software. It is available
free of cost. The most
popular versions of Linux
are - Redhat, Mint,
Fedora, Edubuntu.

( Right pane displays the
contents of the folder that have
been selected in the left pane.
li ﬂ}ﬂpzn vy g | —
1=
Properties
v £ Hist

Edit elect nane

£ Invert selection

v @|  Search Desitop 2

Knowledge s informati’ - Details pane shows the most
common properties associated
with the selected file, such as
the author, size, and the date

you last changed the file on, etc.

Microsoft Word Document

ft Word D 1,660 KB

Add a title

infokips pki

120 KB

4 5/14/2016 11:57 AM
Add atag

Add a category

atus:  Add text
application/vnd.openx..
Available offline

1
Specify the subje
Add comments

This button displays the items
using large thumbnails.

M

This button displays Y
detailed information
about each
item in the window.

Figure 2.7: Components of File Explorer

VIEWING CONTENTS

> Toviewthe contents of anyfile or folder, simply double-click oniit.
> Youcanchangethelayout of files and folders by using the View tab.

> FILES AND FOLDERS
FILE

It is a collection of related information stored together on some storage
device, such as hard disk, CD, DVD, or Pen drive. As we keep important papers
in a file, likewise, any information in a computer is saved in the form of a file.
Eachfileis givenafilename, which helps us to find it wheneverrequired.

© Kips Learning Pvt. Ltd. 2020

Quick View

Select a file and click on
the View > Preview Pane
to view the contents of a

file on the right side of the
File Explorer window.

Know the Fact

In Windows 7, File
Explorer and This PC were
referred to as Windows
Explorer and Computer,
respectively.

Learning
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FOLDER

As we keep all our files in a file cabinet, similarly, a
folder in a computer is like a cabinet where we keep
relevant files. A folder can hold other folders as well. A
folder within a folder is called a sub-folder. You can
differentiate a file from a folder with the help of the
icons associated with them.

2 CREATING AND SAVING A FILE

The most common method to create afileis by using any application software. Here we are using Word

2016.
» Openanew blankdocumentin Word 2016.
> Starttyping textontheblank page.

> After completing your work, save your file by using
theFiletab > Save option.

» A window named 'Save As' will appear. Click on the
Browsebutton.

> The Save As dialog box will open. Select the location
and type the file name in the File name text box.
Clickonthe Save button.

» The document will be saved with the specified file
name.

> CREATING A FOLDER

> Right-clickontheblankarea of the desktop.
> AdContextmenuappears.

> Place the pointer on the New option. A list of sub-
options appears, which is called the Cascading
Menu.

» Click onthe Folder option. A new folder icon will be
displayed on the desktop with its default name, i.e,
‘New Folder’.

> Typeanameforthefolderand pressthe Enterkey.

o KT o KD 24>

double-click
on a file

To open & file or folder, simply move
the polnter to the required file/folder
and double-click on it. the file/folder

Eontants,|
. double-click | e
B om

» o
Figure 2.8: Files and Folder

will open and you can view its

Opens a
) Untited Hotepod Document
File Edit Format View Help

Document? - Word infokipspkd, 7 -

Save As

Save e - Personal
Option [
L1 Thispc

‘!I Add a Place

OneDrive - Personal

Browse
—  Button

Documents » v O Search Documents

i Browse

Users » User »

+ B«

Organize »  New folder
& Downloads ”

b Music Corel
&= Pictures

B Videos

%L, Local Disk (C)

Name

Custom Office Templates
ipmsg_img
&) My Data Sources

= Mohamuierise ¥ €

File name: | [ERITERE

u]

K

Save as type: | Word Document

Authors:  infokips pkl Tags: Addatg

L] Save Thumbnail

~ Hide Folders

Figure 2.9: Saving a File

Cascading Menu

5 Folder \ I
View
#| Shortcut
Sort by
Refrech = Bitmap image
Y CorelDRAW X7 Graphic
Paste Contact

B [F]

Paste shortcut Corel PHOTO-PAINT X7 Image

Undo Delete Ctrl+Z ﬂ?s: Microsoft Word Document
|£] Journal Document
) Graphics Properties.. % Microsoft PowerPoint Presentation
S Graphics Options > ﬁ_; Microsoft Publisher Document

New g WinRAR archive

|:| Text Document
@ Microsoft Excel Worksheet
L) WinZip File

[0 Display settings
g Personalize

Figure 2.10: Creating a New Folder




> OPENING A FILE/FOLDER

To open afile or a folder, simply move the pointer to the particular file/folder
and double-click onit. The file/folder will open and you can view its contents.

2 RENAMING A FILE/FOLDER

Rename means to change the existing name of a file/folder.
Torename anyfile/folder:

> Right-click onthe desired file/folder.

> Selectthe Rename option fromthe Shortcut menu.

> Thefile/folder name will be highlighted.

> Now, type the new name that youwishto give to the file/folder.

lame

Quick View

The shortcut to create a
new file is Ctrl + N.

M Scan with AVG
4% Permanently shred with AVG
Scan with Windows Defender...
Open with...
Share with >
B Addtoarchive..
B Addto "Harpreet.rar”
B Compress and email...

2 USING CONTEXT MENU Figure 2.11: Renaming a Folder

When you right-click on any icon, a pop-up menu appears, which is called the
Context Menu. Using this pop-up menu, you can save your time to access
commands. Right-clicking on the different areas and objects displays different
sets of commands. The Context menuis also called the Shortcut menu.

Quick View

Press Shift + Del to delete
files/folders permanently.

RIGHT-CLICKING ON THE BLANK AREA OF THE DESKTOP

When you right-click on the blank area of the desktop, you will find a menu
with alist of options. The Personalize option can be seen at the bottom of this
list. Using the Personalize option, you can change the desktop background,
Windows colours, lock screen background, settings of the desktop, screen
saver, appearance of icons, menus, taskbar, etc.

View 2
Sort by >
Refresh

Paste
Paste shortcut
Undo Delete Ctrl+Z

E Graphics Properties...
B Graphics Options

Mew

1 Display settings

= Right-clicking on |
. o=, This PCicon

M Scan with AVG

Pinto Star When you right-click on any icon on the

Map network drive...
Disconnect network drive...

desktop, you will find an entirely different list

Create shorteut of options. The Properties option will be found
Delete
S at the bottom of this list. It displays the basic
o[ properis | information abouttheicon.
Figure 2.13: Right-clicking
on an lcon
Learning
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Open | E_! Personalize |
(] :a;::gfmacms RIGHT-CLICKING ON AN OBJECT Figure 2.12: Right-clicking on

the Blank Area
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> WHAT IS A SHORTCUT?

A Shortcutis anicon that provides an easy and quick method to open any application or software that
we use frequently. There is a small jump arrow present at the lower left corner of the shortcut icon.
Double-clicking on the shortcuticon opens thefile or programthatit represents.

CREATINGASHORTCUTICON FOR MICROSOFT WORD

» C(Clickonthe Startbutton E scrolldownand select Word 2016 program.

> Dragtheicontothe Desktop.

» AshortcuticonofWord2016 E appears onthe desktop withajumparrowinitslowerleft corner.

> Double-clickontheshortcuticontoopentheapplicationdirectly.

SEIRECAP -

Windows 10is an attractive and easy-to-use operating system.

Anoperating system controls all the activities of a computer.
The first screen thatappears on the monitoris known as the desktop.

Small graphics or symbols displayed on the desktop, which represent a file or program, are called icons.

vV V Vv VY

This PCfolder displays the contents of the computer's hard disk, CD/DVD, or any other external storage
media, suchasapendrive.

> Afileisacollectionofrelatedinformation stored together on some storage device.
> Afolderinacomputerislike afile cabinet where we keep relevantfiles.

> Ashortcuticonprovidesaquickmethodto openany application or software that we use frequently.

SECTION - A

A. Fill in the blanks.

1. When we switch on a PC, the first screen that appears on a monitor is known as the ...

2. TheSearchtool, canalsobeusedto play musicandvideos.

3. The option at the bottom of the left pane of the Start Menu displays all the apps and
programs.

4. The icon provides an easy and quick method to open any application or software.

o KT o KD 26>




5.

provides detailedinformationabout files, folders, and drives.

HINTS ’| > Shortcut

B.

State True or False.

InWindows 10, only one desktop canbe opened atatime.
Anoperating system controls all the activities of acomputer.

Right-clicking on any icon will display 'Personalize' option at the bottom of the

displayed list.

Cortanaisanin-built feature of Microsoft Edge.

The shortcut menuis also called the Context menu.

> Desktop » Cortana > File Explorer > All apps

Application-based questions.

Mehak has created a number of files on her school project and stored them on the desktop. She

wants to keep all the relevant project files in a folder, but she has forgotten the way to create a

new folder. Help herto create afolder.

Saurabh has created a folder for his Science project and saved it on his computer. But now he

wants to rename it. Help him to do so.

SECTION - B

Multiple-choice questions.

Windowsisa

userinterface software.

a. Graphical

A

b.Character c.Word

a.lcon

a.Internet Explorer

a.Statusbar

© Kips Learning Pvt. Ltd. 2020

isacollection of relevant files stored together on some storage device.
b. Folder c.Desktop
is the default browser of Windows 10.
b. Microsoft Edge c.Google Chrome
displays the number of selected items and their total size.

b.Toolbar c.Menubar
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B. Answer in one word or one sentence.

1. Nametheapplicationthat providesallkinds of paid and free apps.

2. Whichoption of Context menuis used to change the desktop background?

3. Whichoptiondisplays the basicinformationaboutanicon?

4.  Name the area of File Explorer that displays the most common properties associated with the

selectedfile.

C. Answer the following questions.

1. Explainanytwo features of Windows 10.

2. Differentiate between a file and folder.

3. What is the use of This PC icon?

4.  Whatdoyouknow about Cortana?

5. Whatis the use of the Start menu?

o KM o KD 28>




ACTINILY

Perfection Through Practice

Activity-1
» Double-clickonthe This PCicon onthe desktop. It will display the drives and folders.
> Double-clickonD:drive. It will display all the files and folders stored iniit.

> Now, create a new folder in it and name it '"My Activity'. Create a file in MS Word 2016 and save it in
the'My Activity' folder.

> Right-clickonthe'My Activity' folder and select Send to option from the Shortcut menu. Now, select
the Desktop (create shortcut) option.

> Youwillgetthe shortcut of "My Activity' folder on the desktop.
Activity-2

> Right-clickontheblankareaof the desktop.

Select the New optionfrom the Shortcut menu.

Choose the Folder option from the cascading menu.

Type adesired name for the newly created folder and press Enter.

Y VYV VY VY

Now, rename this folder by right-clicking on it, selecting the Rename option from the Shortcut
menu, and assigning any new name.

[WORK T LN

Lo
Prepare a chart on the topic: Various Versions of Windows. To make it attractive, &
paste pictures of each version along withits briefinformation.

m Looking For More

For better understanding of an operating system, visit the website:

> www.gcflearnfree.org/computerbasics/understanding-operating-systems/1/

To know more about Windows 10, visit the website:

> www.gcflearnfree.org/windows10/
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Class- IV
Subject: English
Book : The English Channel by Indiannica Learning Private Limited

(Study Material)

Kindly follow the instructions given below :

JAGAT TARAN
(i GOLDEN JUBILEE SCHOOL

Session 2020-21

1. Click on the link: https://play.google.com/store/apps/details?id=com.indiannica

2. Download the ILP app from play store.

3. View the animated videos of the following:
Chapter: The Raindrops

Poem: Wind On The Hill

4. Watch the videos carefully.

5. Complete the assignment given.

The Raindrops: Assignment

A. Answer the following questions -

1. What did Farmer Seth want to do with the wheat?
2. Why did Farmer Seth look up at the sky?

3. Where did Pit and Pat fall?

4. Why did Farmer Seth rejoice after the rain?

B. Tick (¢ ) the correct option -

1. Farmer Seth was worried because

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \. 0532-2468802

www.jtgjschool.in
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a. he had a very small field.

b. there was no one to help him.

c. he was waiting for the rain.

2. The wheat began to wither because

a. it had not rained.

b. There were too many weeds in the field.
c. Farmer Seth had not worked hard enough.
3. When the other raindrops saw Pit and Pat, they
a. laughed at them.

b. followed them.

c. waited to see what would happen.

C. Make sentences with -

1. field

2. raindrops

3. rewarded

D. Learn the given word - meanings -

1. Wither - to become dry and die

2. Droop - to bend downwards

3. Stalks - stems of plants

E. Add un-/dis- to form antonyms of these words -
1. kind

2. able

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \. 0532-2468802
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5. continue

6. order

F. Tick (¢ []) the correct spellings in the following pairs of words -
1. field/feild

2. little/ littel

3. errand/erant

4. finaly/finally

5. thirsty/thirsti

6. watered/waterd

7. harvist/harvest

8. together/ togather
9. ripend ripened

10. rejoiced/rejoyced

Wind On The Hill : Assignment

A. Tick (v/[7) the correct option to complete the sentences -
1. __ can tell where the wind comes from.

a. Many people

b. Very few people

c. No one

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in
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2. The poet runs

a. as fast as the wind.

b. slower than the wind.

c. faster than the wind.

3. The poet likes to

a. play with the wind.

b. fly kites.

c. blow the wind.

4. If the wind took away the kite, the kite would
a. float in the air forever.

b. fall in some place far away.

c. fall at once.

B. Write four pairs of rhyming words from the poem.

C. Learn the poem.

* Note : Do the given assignment in your English notebook/school diary of previous class or
in any other notebook available at home.

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in




oh Taz,
el e

V& ¢ O
Q & Ky
o S 2

b2

JAGAT TARAN
GOLDEN JUBILEE SCHOOL

NMING & S¥

Session 2020-21
Class- IV

Subject: E.V.S.

Class - 4 E.V.S -(Book- Hello Earth)

Study Material :

Follow the instructions given below -
1) Visit and download study material from JTGJS school website: (https://jtgjschool.in)
2) Download the PDF of class 4 (HE...4...pdf)

3) Open the Chapter 1- My Family & Chapter 2 -The Young Ones
4) Read the chapters thoroughly

5) Try to understand new words.
6) Learn all the key words given at the end of each chapter.
ASSIGNMENT -

Do the exercises in your old notebook / School diary / Activity sheets / Any other notebook
available at home.

EXERCISES FOR CHAPTER-1& 2

a) Match the words

b.) choose the correct words

c) Fill In the blanks with the correct words

d). True/False

ACTIVITY

1-Paste Pictures of your family members in your notebook & write down 2-3 lines about each.

2 -Draw or paste Pictures of 5 animals that give birth to babies and those that lay eggs...

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in




Video Links for class 4 EVS

Instructions for students of class 4 EVS

For class 4 EVS Ls 1

Visit link: https://youtu.be/51PyaF4pctc

For class 4 EVS Ls 2

Visit link: https://youtu.be/Z1g1Z_Gt3Zs
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@ | JAGAT TARAN
(i GOLDEN JUBILEE SCHOOL

VNG & SF

Session 2020-21
Class- IV
Subject: Hindi

Study Material

BOOK- R&AfS# #mer 4

PUBLISHED BY NCERT

> OPEN GOOGLE PLAY STORE

> SEARCH NCERT fohdre 3R gamem
> DOWNLOAD -NCERT #r fodre

> &eTl 4 $r fhrae

> Rafga [4]

> AT - 1, "Ae & #liel drger”( Hidd)

> I3eTells/3MeTellse Ug (HIS Teh fdehod el
> Read the poem thoroughly

> WRITE THE DIFFICULT WORDS IN YOUR HINDI NOTE BOOK OF YOUR
PREVIOUS CLASS/ SCHOOL DIARY/ ANY SHEET OR ANY OTHER NOTE
BOOK AVAILABLE AT HOME.

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in
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o GOLDEN JUBILEE SCHOOL

VNG g 5F

FOR ASSIGNMENT

DO QUESTIONS OF EX :-
- T -l

- HA-HY T ()

>HINDI LANGUAGE -%fadl # & T Use; BIe X giedsr A fafae|
> Activity- 98 W U &idar faf@u |

> gioAc 2 - "SIl Halol o8l Siard
> T3S/ TASA IS

READ THE LESSON THOROUGHLY.

\'

\%

WRITE DIFFICULT WORDS IN YOUR NOTEBOOK.

\%

DO QUESTION OF EX- &Rl aTd (& @ 3T )
> ToT UAsq W AT T3

HINDI LANGUAGE

1. T 3R Ueg [ @rell ST R ]

2. FETe’l & 3 fage g gAer Al

ACTIVITY - 3/eT & c3&dR & Al Toal & a7 i@

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in




JAGAT TARAN
GOLDEN JUBILEE SCHOOL

For class 4 Hindi

Chapter 1 and 2 -

Video tutorials of the lesson:-

To access the videos tap on the following links:

1. For chapter 1

Video link: https://youtu.be/iMb-TyHAIRE

2. For chapter 2

Video link: https://youtu.be/fyFleZoiilE

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in




JAGAT TARAN
GOLDEN JUBILEE SCHOOL

NMNG & S¥

Session 2020-21
Class- IV

Subject: Maths

Study Material

SUBJECT-MATHS BOOK-MATHS WIZ.
CLASS- 4._follow the instructions given below

Visit the school website as www.jtgjschool.in

Download the study material

Open the pdf

Open chapter-1 looking back pages-7 to 9, exercise- 1
Chapter-2 Numeration - pages 10 to 29

Exercise-2A to 2F

Learn tables 2 to 13

Activity-To build greatest and smallest 5digit number using-2, 0, 5,1, 9
For videos download the app My CBSE

Guide from play store

Open the app and select the class and subject

Click on the chapter 2-Number System

Go through the videos to solve the given exercises.

Note-Do the exercises and activity in your maths notebook of your previous
class or any notebook which is available at home.

@ 46/32B, A.N. JHA MARG, GEORGE TOWN, PRAYAGRAJ \ 0532-2468802 www.jtgjschool.in
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